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Growth Deal Grant Claiming Process 

1. Purpose 

 

2. Schedule of claims 

 

Expenditure Period Submission dates Submission details 

May - July 

August – October 

November – February 

February – March 
Email confirmation of any unclaimed 
expenditure as at 31st March 

February - April 
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3. Pre-Claim Submission Documents 

 

 

 Match Funding Confirmation Letter 
 Expenditure Profile 
 Bacs Form 
 Authorised Signatories Form

Match Funding Confirmation Letter Template:      
 

       
Match Funding 

confirmation letter.docx  

Expenditure Profile Template:
 

      
Expenditure Profile 

Template.xlsx  

Bacs Form Template:                                     
 

         
Bacs form 

~NWCJC.xls  

Authorised Signatories Form Template:
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Authorised 

signatories.docx  

 

4. Procurement:                

 

Contract Value (inc VAT) Procurement Requirement 

< £10,000 

£10,000 – £75,000 

> £75,000 

 

 Description of Goods/Services
 Procurement Process Summary

 Evaluation Summary:

 Award Recommendation:

 

5. Claim Submission Documents 
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 
 
 
 
 

6. Expenditure Claim Form Template 

 

 
 
 
 

 

 

 

General Project Details tab 
 

Expenditure Claim tab 
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Match Funding / Income Claim 
 

 

 

 

Audit Checklist 
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7. Claim Declaration Template 

 

Project Title 

Date 

Claim No. 

Claiming Period 

Approved 

Balance available (b/f) 

This Claim 

Balance to C/f 

 

Claim 
declaration.docx

8. Supporting Evidence 
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9. Monitoring Report 

 

10. Authorisation and Payment 

 

 

 

11. On the spot review/ Audit review 

 

 

 

 


